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HMHCTPYKIIUSA
o paGore ¢ MaTepHaJaMH H LOKyMEHTaMH, MOAT0TOBJIEHHBIMH
}u3AUeCKAMH JHIAMH H OpraHH3aNMAMH, BKJIIOYEHHBIMH
B «PeecTp HHOCTPAHHBIX Ar€HTOB)

1. O6mmue moJI0KEHHSA

HacTosmas WHCTPYKIHs pa3paboTana ¢ [eJbIo perIamMeHTalin I10 BEISBJICHHIO U paboTe
¢ moKymeHTaMu (MH(QOpPMAIMOHHBIMH MaTepHaaMH), IPOU3BEICHHbIMA, pacIpoCTpaHEHHBIMH
¥ (WIK) HanpaBIeHHBIMA (QH3AIECKUMHM JHANaMH (opraHM3aIusIMH), BKIIOYCHHEIMA B PEECTP
WHOCTPAHHBIX AareHTOB, DPa3MEIICHHBIX Ha opummambHOM caiite MuHECTEPCTBA FOCTULMH
Poccuiickot @enepanuu B nmbopmaunom{o-TeneKOMM}'HHKanHom{oﬁ cetn «MHTEpHET» (Hayee
- [JOKYMEHTHI, IPOM3BEAEHHEIC HHOCTPaHHBIMH areHTaMu), B 4aCTH: .
- obecreueHHs NEYaTHBIMH H 3ICKTPOHHBIMU o6pa3oBaTebHEIME B MHPOPMAIHOHHEIMA
pecypcamH;
- MaTEepHATHHO-TEXHAUECKOr0 00eceIeHI o6pa3oBaTeIbHOM eATETbHOCTH,
- pearmu3anui 06pa3oBaTebHEIX IPOrPaMM;
- oGecreuerust FEDOPMAIHOHHON OTKPBITOCTH YHPEKICHHM.

1.1. OnpeneieHust

WHocTpaHHble areHThl — (u3nueckue U [OpHIMYECKHE JUIa, NPU3HAHHEIC CYyAOM
MHOCTPAHHBIMM areHTaMM U 3aHECEHHBIC MHUHUCTEPCTBOM FOCTHIMH Poccuiickoit ®enepauyy B
peecTp HHOCTPAHHBIX areHTOB B co0TReTCTBHU ¢ DeepallbHbIM 3aKOHOM Poccuiickoit denepanin
«O KOHTpOIIE 3a ASATENBHOCTEIO UL, HAXOMAUIMXCA Ol MHOCTPAHHBIM BIUAHHEM» OT 14.07.2022
roaa Ne 255-@3.

PeecTp MHOCTPAHHBIX areHTOB — PeeCTp MHOCTPAHHBIX areHTOB QU3MIECKHUX M IOPHAMICCKH
ML, pasMeIleHHbIH Ha OQHIMATEHOM caiite MUHHUCTEPCTBA FOCTHLIMA Poccuiickoit @enepauny, B
cooTBeTcTBHH ¢ DeaepanbHbEM 3aKOHOM Poccuiickoit ®eaepauru «O KOHTPOIE 33 AEATETBHOCTHIO
JTUII, HAXOJAIIMXCS IOl HHOCTPAHHEIM BIMAHUEM OT 14.07.2022 roma Ne 255- @3.

IlopnepXKa MHOCTPaHHBIX areHTOB — [PeIOCTaBICHUE JHULY HHOCTPaHHBIM HCTOYHHKOM
JCHEKHBIX CPEICTB 1 (W) MHOTO MMYIIECTRa, 8 TAloKe OKa3aHHe JIMIY HHOCTPAHHBIM MCTOTHHKOM
opraHmauuonno-me'ronmecxoﬁ, HAYIHO-TEXHHUECKOH MOMOIIH, TIOMOIIH B uHEIX dopmax (255-
@3, CraTes 2 B pel. OT 24.07.2023 1.).

Marepuans! (MHGOpMaIlMOHHBIC MaTepHualbl) — H3JaHue, JOKYMEHT M uHopMaIs Ha
NrOOBIX BAAAX HOCHTEIS.

OTcyTCTBME MAPKMPOBKYM Ha MaTepuaax, CO3IaHHBIX PaHee MK CO3[aBacMbIX B HACTOAIICC
BpeMs HHOCTPaHHBIMH areHTaMHu, paccMaTpHBaeTCs Kak pacpOCTPaHCHAS H MOAEPXKKA.

1.2. IlepeveHb HOPMATHBHBIX NPABOBBIX aKTOB

IIpu paGoTe ¢ JOKyMEHTaMH, IIPOH3BEIEHHEIME HHOCTPAHHEIME arcHTaMH, 6ubmoTexa
TEXHAKYMa PyKOBOJICTBYETCS CIIELYIOIUMH HOPMATHBHO-IIPaBOBEIMU aKTaMH:
1. ®@enepajbHBIA 3aKOH OT 14.07.2022 Ne 255-®3 «O KoHTpOJe 3a JCATEIBHOCTRIO JIHI,
HaXOJISIIFXCS 10 KHOCTPAHHBIM BIMSHHEMY.
2. ®enepalbHBIA 3aKOH OT 29.12.2010 Ne 436-®3 «O sammre ACTEH OT uHbOpMaLnH,
[IPUYMHSIOIIEH BPE] UX 3/I0POBBIO M PasBATHIO (8 pen. @3 ot 28.04.2023).



3. Tlocranosnenue IIpaButensctBa Poccuitckod Dexeparuu OT 14.01.2023 Ne 18 ,«06
yTBepkaeHME IIoNoXKeHWs O TIOCYAapCTBEHHOM KOHTpOIe 34 JIeATENBHOCTHIO
HHOCTPAHHBIX areHTOBY.

4. Tlocranosnenue IIpasurenscTBa Poccuiickoit Denepanud OT 22.11.2022 Ne 2108 «O6
YTBEPIKIEHUH [IPABAI PA3MENIEHHs YKa3aH!H, IPe1yCMOTPeHHBIX 4yacTSIMHA 3 4 4 CTaThH
9 MenepansHoro 3akoHa «O KOHTpONIE 3a ACATETBHOCTHIO JHL, HAXOMAIMMXCH IO
MHOCTPaHHBIM BIMAHAEM)» B TOM 4HCIIe TPEOOBaHUH K MX PasMEIICHHIO, a TaioKe bopm
yKasaHui, MpeTycMOTPEHHBIX HYacTAMH 3 H 4 CTaThi 9 ®epepanpaoro 3axona «O
KOHTPOJIE 3a AEATEIbHOCTBIO JIUI, HAXO/UIIIAXCs MO HHOCTPAHHEIM BIMAHUEN.

5. Tlocranosrenue IlpasutensctBa Poccuiickoif ®enepamuu ot 05.11.2022 Ne 1996 «06
YTBEPKICHUH [PaBUJ U3BEIIEHUsT MHHUCTEPCTBOM FOCTHINH Poccuitckoit Penepanun
¥ ero TEePPUTOPHAIBHBIMA OpraHaMu OpraHoB IIPOKypaTypel O IPOBESACHHMH
BHEIUIAHOBOH IIPOBEPKH WHOCTPAHHBIX areHTOB, & TAaKKe JIMI, yKa3aHHBIX B HacTH 2
crated 1 @epepansHoro 3akoHa «O KOHTPOJE 32 JESTENbHOCTBIO JIAL, HaXONAIIMXCH
I[10]] HHOCTPAHHBIM BIIUSHHEM.

6. Pacnopsokenue IIpasutenscTsa Poccuiickoit @enepaiuu OT 10.11.2022 Ne 3417-p «O6
YTBEPKIEHWH [EPEUHs COAEPKAMMXCS B PEeCTpe MHOCTPAHHBIX areHTOB CBEJCHUH,
MOUIEKAIIMX ~ Pa3MELICHMIO Ha O(QUIHMATBHOM — CaiTe Muntocta Pocems  ©
1H(GOPMAIMOHHO-TENEKOMMYHHKAIIMORHO! ceTH «VIHTEpHET».

7. TIpuxasz Muniocra Poccuu ot 29.11.2022 «O6 yTBEepKACHUHA ITopsimka BeAeHHs peecTpa
WHOCTPAaHHBIX AareHTOB H DPa3MENICHHS COACPXKallUXes B HEM CBeleHUH Ha
opunuanbHoM  calite MHHHCTEpCTBA  FOCTULUH Poccmitckoit  Penepauuu B
1HDOPMAIHORHO-KOMMyHUKALMOHHOH ceTi «MHTepHET”, Tlopska NPHHATHSA peIICHUS
06 MCKIIOUECHHH (U3MYECKOrO JIUIA, BIEPBHIC BKIIOYEHHOTO B PEECTp MHOCTPAHHBIX
ATEHTOB, M3 PEECTpa MHOCTPAHHEIX areHTOB, GOPMEI 3ajBJICHUS WHOCTPAHHOrO arcHTa
00 UCKITIOUEHHH U3 PeecTpa HHOCTPAHHBIX arcHTOB.

8. (DeepaTbHBIMA 3aKOHAME, TOCTaHOB/IEHIIMA [ IpaBUTE/IBCTBA P®, HopMaTUBHO-IIPABOBBIMU
AKTAMHA TOCYJAPCTBEHHBIX OPraHOB YIPABJICHHS, OTHOCAIMMMHCT K ACATEIBHOCTH
O6ubmmoTeK.

II. Opranmsaunsi paGoThl M0 BHISBJICHHIO H MapKHPOBKE 10KyMEHTOB, npou3BeJEHHbIX
HHOCTPAHHBIMH areHTaMHu
2.1. B mensx WHCKIIOYEHMs BO3MOXKHOCTH MAacCOBOTO PAacHPOCTpaHCHHA JOKYMEHIOB,
[POM3BEIEHHEIX ~HMHOCTPAHHBIMH  arcHTAMH, 6ubmorexaps [AIIOY JIO «BTAJIKy
CAMOCTOSTENFHO OCYIMIECTBISIIOT IPOBEPKY (HOHAA HA MPEIMET UX HaTMTHA IMyTEM CBEPKHA C
PeecTpOM HHOCTPAHHBIX AreHTOB, OMyDIMKOBAHHOIO Ha opunmambHOM cadte MHHHCTEPCTBA
octurun  Poccuiickoit  Deneparun (https://minjust.gov.rw/ru/activity/directions/998/) ~ co
crpaBoYHO-CHOIHorpaduYecKuM anmapaTom 6ubmoTtexku. CBepka ¢ peecTpoM HHOCTPaHHBIX
areHTOB IIPOBOJUTCS:
- IpH TOCTYILIEHAH HOBBIX IOKYMEHTOB B OHT;
- CHCTeMaTHIecKHd (He pexke OIHOTO pasa B KBapTai).
79, Ha osrame KOMIUIEKTOBaHHS OuOmMOTeYHOro (GOHAAa JOKYMEHTEL IpOU3BEIEHHEIE
MHOCTPAHHBIMU AreHTaMH, He IOKYIaioTCs, He MPUHMMAIOTCA B KadCCTBe [IOXKePTBOBaHHA, HE
IpHOGPETAIOTCS KAKUMH-THO0 HHBIMH croco6amH.
2.3. BoigBieHHble B OuOmMOTEYHOM (QOHIE IOKYMEHTEL, IpOoM3BEIEHHEIE MHOCTPAHHBIMH
AreHTaMH, NOMEIaeTcs B HENPO3PAdHYIo CyNEpOOJIOXKKY C yKasaHHeM aBTopa, 3aryiaBus,
MapKHpOBKH «18+», ybuparoTcs B 3aKkphIThit GoHA (6e3 mpaBa BBIIAYH IOJIE30BATEISIM) H
TEKCTOBLIM YKa3aHMEM COIJIAaCHO MOCTaHOBJICHHUIO IIpaBuTenscrBa PO oT 22 HOSAOPS 2022 roga
Ne 2108 «O6 yTBEepXKACHHMH IPABUI Pa3sMEIICHHUA yKa3aHuii, IpeayCMOTPEHHBIX JacTAMH 3uéd
crateu 9 OenepamsHoro 3akoHa «O KOHTpoNE 3a NESTEIBHOCTRIO JIHL, HaXOIAIMUXCS IO
HHOCTPAHHBIM BIIHSHHEM).
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2.4. Tlpu HCKIIOYEHHH aBTOpa JNOKYMEHTa U3 Peectpa MHOCTPAHHBIX areHTOB cynepobJoKKa
CHUMAeTCs, KEHKHEIM GOopMyJIIp 3aMEHSETCS HOBBIM. A

1. OTpaxkenne A0KYMEHTOB, NPOH3BEIEHHBIX HHOCTPAHHLIMH areHTaMd B CIPaBOYHO-
pubamorpaduaeckom annapate 6H0IHOTEKHA TAIIOY JIO «BTAJIK»

3.1. Ilpu BbiBACHHE B OHOIHOTEIHOM doHzIe TOKYMEHTOB, IPOU3BENEHHBIX HHOCTPAHHBIMH
AreHTaMH, Ha COOTBETCTBYIONMX KapTOdYKax aipaBUTHOTO W CHCTCMATHHEECKOrO KaTaJoros
KpacHOM py4KOH BBEpXy H€IacTes coxpaménHoe ykasamue: «Marepuan MIPOU3BEIEH
(pacIIpOCTPaHEH KM HAIPABJIEH) HHOArCGHTOMY, a TAKke IPOCTABIACTCA MapKupoBKka «18+».
37 B rxaraorax B OHOGIHOrpaQEuecKod 3amMCH BBUIBICHHBIX [OKYMCHTOB BHOCSTCA
cleylomue ykasanus: «JIuIo, Mpu3HaAHAOe HHOCTPAHHBIM areHTOM) Wi «JIumo, SBILTIONIEECS
yupemureneM  (WIEHOM,  YYaCTHHKOM, DYKOBOIWTENEM)  OpraHH3alluH, IpHA3HAHHOM
MHOCTPaHHBIM areHTOM). _

3.3. Tlpu WCKIHOYEHHM aBTOpa NOKYMEHTa H3 peecTpa HHOCTPaHHBIX AreHTOB KATAJIOKHEIE
KAPTOYKM 3aMEHSIOTCS HOBBIMH, BHECEHHBIC B 3JIeKTPOHHBIM Katanor samuce (m. 3.2)
yAAIAIOTCA.

3.4, Bubmorexa TATIOY JIO «BTAJIK» Ben€T KapTOTEKy BBUBICHHBIX B ¢boHIE TOKYMEHTOB,
IIPOM3BEEHHBIX HHOCTPAHHBIMY areHTaMd. IIpy HCKIIOYCHMH aBTOpa JIOKYMEHTa M3 peecTpa
MHOCTPAHHEIX areHTOB B KAPTOTEKE OTMEYAeTCs JaTa HCKIIOICHHUA, 3AIUCh HE yOaIseTcs.

IV. O6paboTrka, cnioco0bl XpaHeHHsI U HCI0JIb30BAHHAS JI0KYMEHTOB, MOAr0TOBJICHHBIX JIMIIAMH
M OpraHH3alHsIMHA, BKIIOYEHHBIMH B eHHbIH peecTp HHOCTPAHHLIX aTeHTOB.

4.1. JIOKyMEHT, TOArOTOBJIECHHBIH MHOCTPAHHBIMH areHTaMH, XpaHWTCcd B donne Gubmuorexu B
3aKpBITOM HOCTYIIE. B COOTBETCTBHH C MOCTAHOBJICHHEM Tpasutensctsa PO ot 22 Hosbps 2022r. Ne
2108 B Kakmoe M3NaHMe OMOGIHOTEKa ToMellaeT WHGOPMALMIO, YKa3BIBAIOUIYIO Ha 3alpeT ero
pacrpoCTpaHeHH .

4.2. Jlns XpaHeHHs JOKYMEHTOB, [OJTOTOBJICHHBIX HHOCTPAHHLIMH areHTaMu, B Oubnuoreke
BBIJENSAETCA ClelHalbHOe MecTo (ayIUTOPHs, 3aMacHHK, 3aIMPacTCs Ha KJII0Y), Kya NepeMeIaroTes
BCE BBISBICHHBIE JOKYyMeHTHI. CTesuax ¢ JOKyMEHTaMH JODKCH 6BITH OTMEUEH CUTHATBHON JIEHTOM.
OTBETCTBEHHBIH 38 OPTaHM3AIMIO XPAHEHUs — OHOITHOTEKAPE.

43. Jomyck monb3oBaTenelt OubanoTeKH K (boHmy XpaHeHHs [OKYMEHTOB, MOArOTOBJICHHBIX
HHOCTPaHHBIMM areHTaMH, 3aIPEIeH.

4.4, TIOKYMEHTBI, IOATOTOB/ICHHbIE HHOCTPAHHBIMY areHTaMu, HE OVICKAT

- KOITMPOBAHHIO,

- KCIIOHUPOBAHHIO,

- Pa3MENIeHHO Ha OPHIMATHHOM CaliTe H B COLHUANBHBIX CETIX,

- BK/TIOUEHHIO B PEKOMEH/IATEIbHBIE TOCO0Ms (crIucKH),

- BpII@4e 10 O6HOIHOTEIHOMY a0OHEMEHTY. :

4.5. B cinydae HCKIIOYEHHWS WHOAreHTa H3 PeecTpa, Ha €ro NPOHU3BEACHMA IEPECTAIOT
NeHCTBOBATL OTPAHUYEHHUS B JOCTYIIE.



